
General Manager at Bellevue Towers 
 

At Bellevue Towers, luxurious accommodations and superb amenities are underlined by gracious 

hospitality and five-star service.  Bellevue Towers is an upscale 539 residential unit condominium and 

retail building space located in the heart of Bellevue, WA.   

 

We are currently seeking a General Manager with an amazing combination of skills and strengths that 

thrives on CAN DO, MUST DO, AND WILL DO.  Are you someone who shares a passion for excellence and 

who infuses enthusiasm into everything they do?  If so, we'd like to talk to you.  

 

Key Responsibilities of the General Manager: 

 Work closely with the Bellevue Towers Board of Directors to ensure all operational expectations 
(budget, quality, service, safety, etc.) are executed on a timely basis. 

 Be the professional ‘face’ of the property with residents, vendors and the Bellevue community.   

 Manage and mentor a high performing team of individuals which includes a 24/7 concierge staff, 
custodians, building engineers, porters and administrative staff.   

 Develop and follow a robust, disciplined project management system of scoping, bidding, selecting 
vendors to execute a large and diverse set of projects at Bellevue Towers.  

 Develop and maintain a robust project management reporting system to track and report on a full 
range or projects that take place on the property. 

 Interface and support resident volunteer committees. 

 Report to the HOA board of directors on a monthly basis and as needed on key matters that fall 
under the scope of board responsibilities.  

 Performs other related duties and assignments as required. 
 

What the Successful Candidate will have: 

 Bachelor’s degree in Business, Finance or Hotel Management is required.  

 5+ years of Facility Management or General Management experience of a high-end condo, 
community or property such as a high-rise office, resort or hotel.  

 Computer skills including: internet, e-mail, (MS Outlook) MS Excel, and MS Word.  

 Experience working in 24/7 hotel and luxury resort properties/overseeing their concierge divisions a 
plus. 

 Residential Management certification or accreditation preferred. 

 Previously held leadership role at a high-end residential condominium, hospitality or mixed-use 
property.   

 Strong business acumen (developing scorecards/metrics, identifying trends and data analysis) 

 Experience managing extensive envelope or multi-million dollar projects.  

 Continuously seek to improve/develop the performance of others and continuously strive to 
improve his/her own performance. 

 Prior experience writing scopes of work, issuing competitive RFPs, screening proposals, selecting 
vendors and contract administration. 

 Prior experience developing and implementing processes and policies to ensure strategic goals are 
executed.  

 Excellent written and verbal communication skills. 

 Serve as a role model for others by demonstrating appropriate business conduct and ethical 
principles.  



 Must interact effectively with the Board of Directors and all levels of employees and external 
contacts. 

 Must work well under pressure, exercise good judgment when making decisions and handle 
stressful situations in a mature, professional manner. 
 

WHAT WE OFFER YOU: 
In exchange for your talents, we offer a competitive salary, rich benefits package including medical, 
dental and vision coverage options, and a generous holiday and paid time off schedule.  
 
Our employees love us and you will too. If you are interested in learning more about this opportunity, 
please respond to this posting at jobs@allthings-hr.com with your resume and tell us why you're our 
person. We look forward to hearing from you!  
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